VTF New/Change Fund Form

	From:
	     
	
	TO:
	Virginia Tech Foundation, Inc.

Accounting Office

902 Prices Fork Road (MC 0354)
Suite 4500

Blacksburg, VA 24061             
(540) 231-2860

	
	Submitter’s Name
	
	
	

	
	     
	
	
	

	
	Campus ADDRESS & MAIL CODE
	
	
	

	
	     
	
	     
	
	
	

	
	Date
	
	Campus PHONE NUMBER
	
	
	


	Re:
	New/ Change
	(N)  (C)
	
	     
	
	     

	
	     
	
	Fund Number
	
	Fund Name

	
	     
	
	     
	
	     

	
	Department Number
	
	Department Name
	
	College or Division NAME


For NEW fund, list source & use of funds; for CHANGE fund, list reason for change.  Attach additional documentation as necessary.

	     

	     

	     


	Add/ Delete
	Authorized User’s NAME
	Authorized User’s Signature
	Mail Code
	BANNER ID

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


NOTE: Inquiry User’s who do not have a BANNER ID for VTFBANNER need to submit the following forms to obtain a BANNER ID for the Foundation’s instance.

· Banner Finance System Access Request

	Add/ Delete
	Inquiry User’s NAME
	Phone Number
	e-mail
	Mail Code
	BANNER ID

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


	New Fund
	     
	
	Change Fund
	     

	
	Dean or Department Head PRINTED NAME
	
	
	Current Authorized User PRINTED NAME

	
	
	
	
	

	
	Dean or Department Head SIGNATURE
	
	
	Current Authorized User SIGNATURE


	For VTF Accounting Use Only

	New Fund Number(s)
	
	Fund Type
	
	Organ
	
	Bank
	
	

	
	
	
	
	
	
	

	(Endow/Annuity Princ.)

(Grant # = Endow/Ann Princ)
	
	Fund Pred.
	
	Program
	
	​    RI:           

	
	
	
	
	
	
	

	
	Approved/Date
	
	Entered By/Date
	
	Entered By/Date
	

	
	
	
	
	
	
	


