	Virginia Tech Foundation, Inc.

	Asset Transfer Report

	Report all asset transfers to the VTF Accounting Office.  Complete and forward this form
prior to the transfer of any asset to Mail Code 0354.

	All asset transfers must be approved by either the Foundation's Secretary/Treasurer or Director of Business Affairs/Controller

	 

	Description:     

	Old Location (Building/Room):     

	Old Custodian or User:     

	VTF Asset (Tag) Number(s):     

	Transfer Date:     

	New Location (Building/Room):     

	New Custodian or User:     

	Reason for Transfer:     

	Authorized by:

	Raymond D. Smoot, Jr., Secretary/Treasurer or the
Controller of the Virginia Tech Foundation, Inc.

	To be completed by Foundation Accounting 

	 

	Changes recorded in FAS:           Yes            N/A

	FAS #:                 Tag #           .    

	Date Completed:

	Completed by:


